Wedding Reception Planner

Date, Time and Location of Wedding-  


Location of Reception -



 
Reception Contact Name____________________________ Phone__________________

Estimated time of guests’ arrival at reception- 






Estimated time of bride & groom’s arrival – 






Music to be used for introductions – 

Bridal Party Introduction list (please list as you want them introduced at the reception)
· Parents of the Bride- 









· Parents of the Groom- 








· Flower Girl________________________________________________________

· Ring Bearer- 







____________
· Bride’s Maids & Groom’s Men- 
· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· _________________________________________________________________

· Maid / Matron of Honor– 






_____
· Best Man-_________________________________________________________

· How would you like to be introduced? – 






Will there be a blessing before dinner?   Yes/No  By whom? – _____________________
Type of Dinner:  Service
Buffet
       Family Style    (please include the DJ in your head count)

Music to Cut the Cake – 
Music for the Bride & Groom’s first dance – 
Music for the Father/Bride dance –
Music for the Mother/Groom dance - 
Music for a Bridal Party dance, if desired – 
Will there be a dollar/shot dance? 
Will there be a garter/bouquet ceremony?  Yes/No

If yes, please list music for the following:

· Removal of the Garter_______________________________________________
· Tossing of the Bouquet______________________________________________

· Tossing of the Garter________________________________________________

Is there any age restriction on those who participate (ex: over 16 years old) Yes/No

What would you like to do with the people who catch the garter & bouquet?

Please put the following events in the order you would like them to occur.  If you do not want to do one of the items listed below, indicate with an “X” on the blank line.
	____ Garter & Bouquet
	____ Cutting of the Cake
	____ Bridal Party Dance

	____ Dinner
	____ Bride/Father Dance
	____ Anniversary Dance

	____ Bride & Groom Dance
	____ Groom/Mother Dance
	____ Dollar/Shot Dance


On the next page, please include any special requests that you have for open dance music, along with identifying any songs that you DO NOT want played.
Artist




Song Title







